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  International Federation of Aromatherapists

Aromatherapy Carers Course

 Registration Pack

Date:




Dear  
Thank you very much for your interest in accreditation of your course  at the IFA.  
It is our pleasure to help you go through the process of accreditation so that we can welcome you to the IFA as an accredited Aromatherapy Carers Course Provider

In order for you to prepare for the document required for accreditation, please find enclosed:

1. The IFA Carers syllabus, 2. List of Essential and Carrier Oils, 3. Assessment sheet, 4.Case Study Outline. These will help you to create a training course that meets the IFA requirement.
Please note the brief process of accreditation as follows:
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  International Federation of Aromatherapists

AROMATHERAPY CARERS COURSE

Teacher Registration Guidance Notes

Please read the following guidance notes on Teacher Registration carefully and fill in the form and submit it with the other documentation required which is indicated below.

Principal Tutors must have been qualified Aromatherapist for a minimum of five years.  They must have been full member of the IFA for three years.  They should have a teaching qualification such as City and Guilds 7307 Teaching Adults or Dip. Ed. and UK NVQ Level 2 Carers Certificate  (or equivalent if outside UK)

PLEASE NOTE:

The IFA Aromatherapy  Carers Course may be taught by two principal tutors one with IFA Qualifications and the other holding UK NVQ Level 2 Carers Certificate (or equivalent)

The fee for Principal Tutor(s) Registration is  £100.
To register as a Principal(s)  you are required to submit the following documentation:

· Completed application form for Teacher Registration

· Curriculum Vitae(s)
· Copies of relevant Diplomas and Certificates

· Copy of IFA Membership Certificate

· Copy of IFA Membership Card
· NVQ Level 2 in Carers Certificate (or equivalent)

· CRB* clearance (or equivalent if not in UK) if working with children
If you are applying for Principal teacher status, and the course owner is someone other than yourself, it is their responsibility to forward to all course information to the IFA.

IFA tutor registration is approval to teach at an IFA registered course.  Your IFA teacher approval status may not be used as a qualification to teach at any other course offering other qualifications.
* CRB = Criminal Records Bureau
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IFA AROMATHERAPY CARERS COURSE

TEACHER REGISTRATION FORM

Name(s) of organisations where applicant wishes to teach:
Please complete in block capitals.  

1. HOLDER OF IFA DIPLOMA
Full name and title: 
IFA membership Number: 

E-mail address: 

Phone number: 

Address:

a. Number of years as an IFA recognised and qualified Aromatherapist* in constant practise for a minimum of twenty (20) hours a week for ______ years

b. Number of years continuing Full IFA membership held  ______ years

c. Number of years teaching in related* fields ______ years

2. HOLDER OF UK NVQ LEVEL 2 CARERS CERTIFICATE (or equivalent)  

 Full name and title:

 E-mail address:

 Address:






Phone number:

  Number of years working in Care Sector*   ______years

 Number of years teaching in Care sector*  ______ years

*All details should be shown in a Curriculum Vitae and attached.

I DECLARE THAT THE INFORMATION GIVEN HERE AND ON THE CV THAT ACCOMPANIES THIS APPLICATION IS TRUE AND CORRECT.
First signature:    _________________________________________
Date: ___________________________

Second signature:   _______________________________________
Date: ___________________________




NB: Only the people asking for registration should complete and sign this form.  Please do not send any fees until this application has been approved and fees are requested.
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  International Federation of Aromatherapists

Carers Course Registration Guidance Notes

Please read the following guidance notes for Course Registration carefully and fill in the form and submit it with the other documentation required which is indicated in the form.

· The institution premises must be inspected by the IFA before approval to ensure the standard of the course and the environment for students.  (There will be a cost of £75.00 for this to include Travel and Theory)  

· All practical aromatherapy, to be taught by an IFA registered teacher. 

· Someone other than an IFA teacher may teach elements of the course, if they have specific expertise in this area and follow the IFA syllabus and recommendations.  These visiting lectures may be employed as the course owner sees fit and as appropriate.
· Number of Supervised/Unsupervised hours: 
Supervised 
Unsupervised


Anatomy & Physiology
5
3
   assignment



Holistic Approach & Integral Biology
3 


Aromatherapy Theory
3
2 
  assignment

Skin, Touch & Massage
10
12     practical

Essential Oils
10
6

           Client Care & Record Keeping
4
12   practical

Total                              
35             
35         =   70hours

The 35 hour taught course can be covered in whole days or part modules 

The 35 hour unsupervised course will be based on practical tasks with clients as agreed with the course tutor

· If run in a care environment it is the responsibility of the course owner to ensure that the premises are fully insured for the use as intended and all local legislation regarding use of premises, fire regulations and health and safety are met.
· Course registration fee £100.00 will be requested by IFA when the application is approved and a course registration number issued.

· All IFA students are required to be assessed by an IFA examiner. It is important that the IFA office is informed at the start of the course of the names of students involved and dates course runs so that an examiner can be appointed. An IFA Certificate in Aromatherapy Care will be awarded to students who complete all the course and assessment requirements.

• 
For information on assistant and/or trainee tutor requirements please contact IFA office.
This course is subject to research and evaluation at the end of the first year and the course may be adapted based on outcomes.

If you have any enquiries please ring the IFA office who will put you in touch with the Council member responsible for registration.
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AROMATHERAPY CARERS COURSE
REGISTRATION FORM

Please complete in block capitals.  
Name of Institution:  

Name of Course Orgasaniser:

Name of Course:

Address:

E-mail address: 
Web site:
Phone number:
Fax:
VENUE (if different from above)
Address:

E-mail address: 
Web site:
Phone number:
Fax:
When do you wish to start the course?
To register as IFA registered course provider you are required to submit the following documentation:

· Completed application form for Course Registration
· Course Outline 

· List of 16 selected essential oils

· List of 4　selected carriers

· Reflective practice outline
· Sample Profile of an Essential Oil

· Sample of Assignment(s) set during the course: massage assessments, product making, essential oils, and theory, A & P.
· Aromatherapy Massage techniques
· A Case Study outline 
The institution must be inspected by the IFA before approval to ensure the standard of the course and the environment for students.  Please contact the IFA office to arrange an inspection. This will incur a cost of £100.00
1. Teacher Registration


(Please fill in a Teacher Registration Form and send in to the IFA office with other documents)





(





2. Carers Course Registration


(Please fill in a Course Registration Form and send in to the IFA office with other documents)





3. IFA Reviews the Documentation and 


Approval of Accreditation





5. Become the IFA Registered Institution





4. Payment to the IFA
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